
Policy Added 22/07/2020                                                                                                                               St. Bernard’s Pre School Education Centre 
Policy Reviewed 05/08/2020 
Policy Reviewed 10/08/2020 
Policy Reviewed 23/09/2020 
Policy Reviewed 26/01/2021 
Policy Reviewed 07/09/2021 

 

COVID-19 (Coronavirus) Infection & Prevention Control 

Definition of COVID-19 and Symptoms 
Coronavirus disease (COVID-19) is an infectious disease caused by a newly 
discovered coronavirus. Most people infected with the COVID-19 virus will 
experience mild to moderate respiratory illness and recover without requiring special 
treatment.  Older people, and those with underlying medical problems like 
cardiovascular disease, diabetes, chronic respiratory disease, and cancer are more 
likely to develop serious illness. 
The COVID-19 virus spreads primarily through droplets of saliva or discharge from 
the nose when an infected person coughs or sneezes, so it’s important that you also 
practice respiratory etiquette (for example, by coughing into a flexed elbow). – 
Information derived from www.who.int/health-topics/coronavirus  

The main symptoms of COVID-19 include a persistent cough, a change in or loss of 
sense of taste or smell or/and a high temperature – List of symptoms derived from 
Public Health Agency Website. 
 If your child is very unwell with cold/flu symptoms* (even if they are not listed 
above), we ask that you keep your child at home both for your child’s wellbeing and 
in the case of COVID-19 symptoms possibly developing. If a child is seen to be 
unwell, their parent/main carer will be contacted to collect. 

*Very unwell would mean if your child is dependent or has received Calpol/Nurofen 
or similar or if they are not active and not able to take part in all aspects of the Pre 
School session (such as going outside or physical activity). We understand that 
children may be ‘getting over’ a cold and symptoms such as a runny nose can last 
even though the child is well. We also take in account children that are asthmatic and 
suffer from symptoms such as coughing. The Manager and Leader will make a 
managerial decision whether we deem your child ‘very unwell’. Precautions such as 
this are to reduce the risk of sickness and possibly COVID-19 being transmitted 
around the group.  

When to gain medical attention 
Seek immediate medical attention if you or your child has serious symptoms.  Always 
call before visiting your doctor or health facility.  
Serious symptoms: 

• difficulty breathing or shortness of breath. 
• chest pain or pressure. 
• loss of speech or movement. 

https://www.who.int/health-topics/coronavirus
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People with mild symptoms who are otherwise healthy should be able to manage 
their symptoms at home. On average it takes 5–6 days from when someone is 
infected with the virus for symptoms to show, however it can take up to 14 days.  – 
Information derived from www.who.int/health-topics/coronavirus 

 
 

Procedure if a child or staff member becomes ill in the setting 

 
Procedure if a child becomes unwell either with cold/flu or COVID-19 symptom/s 
Parent/carer will be contacted immediately to collect their child. 

Child will be moved from rest of the group to the craft area to ensure safe distancing.  
Children that are outside will need to come back into the Pre School room 
immediately to facilitate safe departure of the unwell child. The craft area will be 
closed off from children (either using a barrier or chairs – but this must be easily 
moved/not cause additional hazard in the case of a fire). 
Child will be supervised by a member of staff and will accompany child if they require 
the toilet etc. (child will use the staff toilet and this would be cleaned down after). 
PPE will be worn by member of staff (as a safety measure and if 2 metre distancing 
cannot be maintained) caring for child as they await collection – visor, mask, 
disposable apron and disposable gloves. 

In an emergency, the Pre School will call 999 if the child is seriously ill or injured or 
their life is at risk. 
 
When the child is collected the staff member will clean down the area and other 
areas the child was in contact with, with warm soapy water and then antibacterial 
spray/wipes.   
If a child shows signs of COVID-19 then the above will be followed and parent/carer 
advised to follow the COVID-19 guidance for households with possible Coronavirus 
(COVID-19) infection guidance. The parents/main carer will be strongly encouraged 
to seek a test and if this is refused then the child must self-Isolate for 10 days. If the 
child tests negative then they can return to Pre School as long as they are well 
enough to do so and have been fever free for 48 hours. Proof of negative test 
result must be provided before child can come to the setting. 

 

 

https://www.who.int/health-topics/coronavirus
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Children and staff should stay at home if: -  

• they are unwell with cold/flu that would impact their wellbeing and ability to 
participate in general play and activities in Pre School as part of the Pre School 
routine (going outside etc.) Same applies if a child has received 
Calpol/Nurofen and are dependent on it 

• If your child has a vomiting/diarrhoea bug, they must not attend Pre School 
until 48 hours after the symptoms have passed (this is normal protocol pre-
COVID-19) 

• They are presenting symptoms of COVID-19 
• They have received a positive COVID-19 result  
• If a staff member has not received both vaccinations and has been informed 

as a close contact of someone who has tested positive for COVID-19 
• A positive case resides in the household and the parents refuses to obtain a 

test for their child (see below) 

Close Contact Information & COVID-19 symptoms 

Children can attend Pre School even if they are deemed a close contact of someone 
who has tested positive. However, should a member of the household test 
positive you must have your child tested at the earliest instance and proof of 
negative test result must be presented by email in order for your child to keep 
attending – you may be required to re test your child 6 days after the initial test 
within the 10-day infectious period or as close as. The reason for this is that we 
have a family in attendance this year that have a serious underlying medical 
condition than leaves them extremely vulnerable should COVID-19 be transmitted to 
this family member. Therefore, to reduce the risk of COVID-19 transmitting, we are 
implementing this additional measure. Your child does not need to self-isolate whilst 
awaiting their result, if you are in the position to have your child stay at home whilst 
they await their result then place do so. If you choose to not have your child 
tested or there is no effort to seek a test in the quickest instance, we will 
impose that your child stays at home for 10 days.  Guidance states that you do 
not need to have your child tested for COVID-19 if they are under 5 (and are a close 
contact of a positive case that resides outside the household - see above). However, 
we strongly encourage that you do test your child if they are a close contact of a 
positive case outside of the household (for example through their 
nursery/grandparents). Parents that seek a test for their child must do so at the 
earliest instance that they have been informed of the close contact and count 6 days 
after that to obtain a 2nd test result (of if your child’s nursery indicates a specific day 
for the 2nd test). Guidance states to test on Day 2 and Day 8 following last contact – 
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there are slight variations of this on what day is considered Day 1 as this can vary 
depending on if the child/person was symptomatic or when the test was actually 
taken. We recommend that parents or staff seek their initial test as soon as possible 
and as a general rule, get retested 6 days from their 1st.  

 You must inform us if your child has been informed as a close contact either through 
their nursery/childminder or through other contact means such as grandparents etc. 
So that we can maintain our tracking records. 

Having open revenues of communication are crucial for the safety of all children and 
staff. If someone in the household has a positive test result, we require parents to 
inform us and be open and honest about the health of all in the household in 
relation to COVID-19 to ensure we keep the Pre School safe for everyone in 
attendance. As we work in close proximity and we operate an open play environment 
where children actively mix, the risk of COVID-19 being transmitted his high. We also 
have staff and children that suffer from medical conditions such as asthma as well. 

Please do not drop off or collect your child if you have been confirmed to have 
COVID-19.  

The Pre School has a duty of care to all children and staff in their care, and must 
actively use own discretion in reducing the risk of COVID-19 to the Pre School. We 
are depending on open and honest communication in regards to this matter.  
 
If your child is displaying COVID-19 symptoms and you choose not to have your 
child tested, your child will still need to complete the 10-day self-isolation period and 
will not be admitted to Pre School. Should your child’s test come back as 
‘invalid/unclear’ then you will need to seek a second test and the child would remain 
at home.  

Information related to symptoms, positive cases in the household and test results are 
recorded on our COVID-19 tracker and this is stored on file in the office. We are 
required to keep records in relation to any incident related to COVID-19 and these 
are kept confidential.  

If your child or a double vaccinated staff member has a positive PCR test in the past 90 
days, they are not required to self-isolate or seek a PCR unless they display symptoms 
of COVID-19. If the staff member is unvaccinated then the staff member goes into 10-
day self-isolation and seeks a PCR test. 

The Leader will contact PHA and the Belfast Trust if we have a positive case in 
the setting, should there be more than 2 positive cases confirmed in the setting, 
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the Leader will contact the PHA and the Belfast Trust to seek further guidance 
on next steps. Due to the close contact nature of the Pre School with children 
not socially distancing and staff not socially distancing with the children, the 
chances of a positive case being transmitted within the Pre School is extremely 
high. Therefore, the Pre School may result in a temporary closure to attempt to 
break the ‘cycle’ of transmission for the safety of the children, staff and all of 
our families. When this occurs will be liaised with the PHA/Belfast 
Trust/Education Authority’s advice.  

Should we be notified of a positive case in Pre School, the Leader will inform all 
parents and staff at the earliest instance with a reminder of protocols from this 
policy. 

Procedure if a staff member becomes unwell & cleaning procedure 

Staff member will be sent home immediately and must seek a COVID-19 test. If the 
result is negative then the staff member can return to work provided, they are fever 
free for 48 hours and are well enough to return. If the result is positive then the staff 
member must self-isolate for 10 days.  

Other members of their household do not need to self-isolate (unless they are 
positive themselves or displaying COVID-19 symptoms) if they are double vaccinated 
and must seek a PCR test on the 2nd and 8th day within the 10-day period following 
last contact (there is confusion within guidance of when to count Day 2 and Day 8 – 
it is recommended to obtain the 1st test as soon as possible and if the test is negative 
then retest 6 days after or before that if symptoms present). Any staff members not 
vaccinated have to go into a 10-day period of self-isolation and will seek a test, 
should the test be negative, the staff member can return to work and will take 
another test on the 8th day (refer to point above). If the test is positive, then the staff 
member self isolates for a period of 10 days (if the 2nd obtained test result is positive, 
then the staff member self isolates for 10 days from the day the positive test was 
taken).  

 
In an emergency, the Pre School will call 999 if the staff member is seriously ill or 
injured or their life is at risk. 

 
“If a member of staff has helped someone who has taken unwell with COVID-19 
symptoms, staff member does not need to go home unless they develop symptoms 
themselves. Procedure would include thorough hand washing (20 seconds) after any 
contact with someone who has been unwell. Cleaning of area with warm soapy water 
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and followed with antibacterial spray/wipes to reduce the risk of passing infection 
onto other people” – refer to COVID-19 Cleaning procedure.- Information derived 
from COVID-19 Infection Prevention and Control Training Resource  
 
If a staff member/child travels abroad 

The Pre School Leader/Manager will refer to up to date advice in relation to a staff 
member a child travelling abroad and returning to Pre School. Proof of test results 
may need to be given (depending on country visited) before the child/staff member 
returns to Pre School.  

 For circumstances and more details on when a child or staff member should not 
enter Pre School, refer to our Exclusion & Admittance Policy 

 
Children and staff who are clinically extremely vulnerable (those who had been 
shielding) 

The trajectory of the virus has been that shielding will be paused from 31st July 2021. 
Children and staff who have been shielding will be able to return to the Pre School 
after this date, unless given advice from a GP or healthcare provider not to, so if 
other policies and procedures conflict from this happening, refer to 
Student/Volunteering Policy. . An individual dynamic risk assessment will be carried 
out prior to child’s/staff members return and when commencing Pre School/work. 

If circumstances were to change and shielding was to be reverted to due to changed 
guidance, the child may not be able to attend the Pre School setting and 
arrangements would be made to ensure that the child is continually supported at 
home e.g. increased Home Learning. 

What we are doing to keep safe in Pre School 

 
- Promoting social distancing 
As children cannot be expected to socially distance in a play-based environment, 
other measures will be put in place to facilitate natural social distancing such as less 
tables and chairs, less children occupying any one play area and management of play 
set up (if appropriate).  
Staff will be practicing social distancing throughout the day, where and when they 
can) and modelling minimal physical contact with children. Measures in place to 
facilitate social distancing amongst adults include an encouraged 1 parent/carer 
drop off/collection policy, only 1 staff member working in the office at any one time, 
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staff sitting at separate tables/correct distance at lunch time and appropriate 
distancing during Staff Development meetings (if required). 
 
-Cleaning measures & management of resources 
There will be increased cleaning of high contact areas and surfaces (such as door 
handles, light switches etc.) throughout the day, as well as cleaning procedures at the 
end of each session. 
A deep clean of the Pre School is implemented every day (includes use of 
antibacterial sprays and steam cleaning).  

Soft furnishings have been reduced and any materials that are difficult to clean are 
only used by the staff or overall use is reduced. The carpet area (and any other mats) 
are hoovered and steam cleaned daily. Any soft toys that are used in play are 
appropriately rotated or steam cleaned – but in general use of soft toys/furnishings 
are kept to a minimum and are mainly used by staff.  
 
Toys/resources with intricate parts will be risk assessed to ensure that these can be 
cleaned satisfactorily and if not then they will not be used. 
 
Children must not bring in their own toys/books from home. 

Books are rotated weekly. 

Soap is added to the water tray every day and the tray is cleaned out at the end of 
the day. 

Dough is changed every week or sooner if need be – only 2 children can play with 
the dough at any one time, helping to reduce use.  

Children are encouraged to sanitise/wash their hands prior to and after playing with 
sand or dough, when it is deemed appropriate. 

Dressing up clothes are steamed daily and rotated weekly. 

Refer to Health & Safety and General Cleaning policies for more details. 

Information in relation to test results and symptoms as well as close contact 
information are recorded on our COVID-19 tracker and this is confidentially stored in 
our COVID-19 folder. We are required to record this information as part of our track 
and trace system.  

 
- Maintaining personal hygiene practices  
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Increased emphasis on effective hand washing – staff and children will be 
encouraged to wash their hands regularly and thoroughly as well as use hand 
sanitiser.  
Occasions would include: -  
On arrival and before going home, before and after going to the toilet, after 
changing of clothes (toileting accident), after handling any bodily fluids, before and 
after handling foodstuffs, before and after administering medicine (inhaler), after any 
messy play (indoors or outdoors), after wiping their nose, mouth or tending to a cut 
or sore, after handling any waste. 

Use of antibacterial gels are not to be used as a substitute for effective hand 
washing. However, children and staff will be encouraged to use hand sanitisers 
throughout the morning when moving from area to area (if appropriate). Hand 
gels/sanitisers are compliant with BS EN1500: Standard of Efficacy of Hygienic Hand 
rubs using a reference of at least 60% Isopropyl Alcohol. 
 
Meaningful visuals and greeting/group time will be used to promote hygiene and 
safety practices such as talking about respiratory etiquette (sneezing, coughing, 
using tissues), minimising physical contact – “keeping hugs for mummy/daddy” etc. 
and demonstrating effective hand washing. Information will be talked about regularly 
and delivered in a child-centred, interactive way, when appropriate. 

Circumstances in which staff would adorn PPE 
The staff member at the outside greeting point will wear a visor/mask as a safety 
measure and maintain a minimum distance of 1 metre as much as physically possible. 
 
The staff member operating the snack area will wear disposable gloves, disposable 
apron and a visor/mask as the staff member will be working in close contact with 
food. 
 
If the Manager/Leader needs to conduct a meeting/supervision with a staff member 
or parent/carer within the office (due to confidentiality), the Leader/manager will 
wear a face covering (other staff members are encouraged to do so as well). A 
meeting with a parent/carer or other professional is only carried out face-to-face if 
this cannot be arranged via email, phone call or video call. 
 

If a child needed assistance with an inhaler, staff member may wear disposable 
gloves and disposable mask due to close contact. 
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If a staff member is dealing with an accident and is in direct contact and proximately 
to the child, the staff member will wear disposable gloves and other PPE depending 
on accident circumstance. 
 
If a child becomes unwell in Pre School or an unwell staff member requires direct 
assistance, the supporting staff member will adorn full PPE. 
 
Children whose care routinely already involves the use of PPE pre-COVID-19 due to 
their individual circumstances or intimate care needs, will receive their care in the 
same way.  
 
If a child requires support due to a toileting accident, the staff member will wear 
disposable gloves, disposable apron, and if required a mask/visor depending on the 
circumstance of the accident. 
If a staff member needs to clean any bodily fluids as a result of an accident, they will 
adorn full PPE (including visor for eye protection).  

Should a staff member wish to wear PPE as part of their usual routine and other 
times outside the circumstances listed below, then they can do so. 
 
- Reducing contact of adults in the setting/visitors 
Children/parents/carers/visitors will be greeted outside of the setting to reduce 
adults coming into the setting. Refer to amended Arrival and Departure Policy. 
Parents/carers are only to come into the setting prior to an arranged appointment 
and if other options are unavailable or not appropriate.  
There will be no unnecessary visitors into the setting and visitors will be met outside 
or with prior arrangement, a risk assessment will be devised and safety measures will 
be communicated with the visitor prior to entering. 
Parents/carers are encouraged to follow current guidance in relation to use of public 
transport.  For more information refer to: www.nidirect.gov.uk/articles/coronavirus-
covid-19-face-coverings  
 
- Promoting Health & Wellbeing 
Due to COVID19 and the effects on children’s wellbeing, we will be implementing 
increased music sessions as part of weekly/monthly planning, increased physical 
activity where and when we can (including daily play in our direct outdoor area), and 
creativity sessions in the setting, promoting positive mental, physical health and 
overall wellbeing. 
 
The Pre School will continue to follow policy in relation to children settling in to Pre 

https://www.nidirect.gov.uk/articles/coronavirus-covid-19-face-coverings
https://www.nidirect.gov.uk/articles/coronavirus-covid-19-face-coverings
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School (gradual attendance of children). This will ensure that staff get to know all of 
the children as they are coming in. 

Children have experienced long periods of staying at home, less opportunities for 
social interactions and some children may have possible regression in development 
as a result due to restricted social and play experiences due to lockdowns. Staff will 
be actively more vigilant for signs that children require additional support (including 
emotional support) at the beginning of the Pre School year. Staff will be taking 
increased observations of children and weekly planning will be amended to reflect 
this. Staff will work in partnership with parents/carers regarding settling 
in/transitioning concerns, and parents/carers will be regularly informed.  

Additional Needs  
Due to COVID-19 children may have difficulties in managing hand washing/physical 
contact with other children. This is dependent on the individual child and a risk 
assessment would be drawn up in relation to an individual care plan. The Pre School 
will work in partnership with parents/carers to ensure the safety and wellbeing of all 
children in attendance. Refer to Additional Needs Policy.  
 
 
- Keeping up to date with staff training 
Adults are to follow social distancing guidelines and will have their own set up 
measures in place to facilitate this.  
All staff will avail of COVID-19 prevention and control training and discuss updates 
and risks associated with COVID-19 at weekly staff meetings. 
Staff feel supported and equipped to carry out their role, facilities allow for social 
distancing.  
Concerns will be addressed at individual staff supervisions and meetings and staff are 
encouraged to discuss concerns or levels of stress as a result of COVID-19. 
 
- Regular review of risk assessments 
The Leader and Manager will be responsible for carrying out and reviewing risk 
assessments in light of COVID-19. These will be under constant review in relation to 
changing guidance and facilitate amendments made to policies and procedures.  
 

All current policies and procedures have been reviewed and updated in light of 
the Coronavirus outbreak. Related updates have been highlighted in red as a 
separate section at the bottom of all policies for staff and parents/carers to 
easily refer to.  
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Due to changing guidance, policies and procedures may be changed at any time 
and these amendments would be communicated and signed off by 
parents/carers via email.  Should guidance change in relation to the operation 
of reduced numbers, the Pre School may need to revert back to Blending 
Learning with the class split into 2 groups. 
 


