
   
 

Policy Added 22/07/2020                                                                                                                             St. Bernard’s Pre School Education Centre  
Policy Reviewed 05/08/2020 
Policy Reviewed 27/01/2021 
Policy Reviewed 02/02/2021 

Staff Safety & Wellbeing – In relation to COVID-19: Infection & Prevention 
Control 

Staff must not enter the setting if they are displaying symptoms of COVID-19 
(persistent cough, high temperature or/and loss of smell or taste) and obtain a PCR 
test immediately. Staff must seek a PCR test (if they have not received a positive PCR 
result in the past 90 days) if they are a close contact of a positive case at the earliest 
instance that they are informed. Guidance has stipulated to have a test at Day 2 and 
Day 8 of the infectious period. However, there is some confusion of when Day 1 is 
counted and dependant on circumstances such as if the positive case was 
symptomatic or when the test was taken. Therefore, it is recommended to obtain a 
test at the earliest instance and then take a 2nd test 6 days after. Should the staff 
member not be vaccinated or fully vaccinated, then the member must start self-
isolating and obtain a PCR test. If the result is negative then the staff member can 
return provided, they are well enough to do so and are fever-free for 48 hours. 
Should on the 8th day (approximately) the test comes back as positive, then the staff 
member starts their isolation from the day the test was taken. Should the staff 
member start to experience symptoms before that then they must go into self-
isolation and seek a PCR immediately.  

The Pre School has a duty of care to all children and staff in their care, and must 
actively use own discretion in reducing the risk of COVID-19 to the Pre School. We 
are depending on open and honest communication in regards to this matter.  

Staff are to immediately notify the Pre School Leader or Manager if they feel unwell 
or are displaying symptoms of COVID-19 and follow self-isolation procedure if 
required.  
The staff member will seek a test to see if their symptoms are compatible with 
COVID-19 and other staff members will also avail of a test if they too are displaying 
symptoms of COVID-19.  Refer to COVID-19 Infection & Prevention Policy 

If the test result is positive, the self-solation period of 10 days starts from day of 
onset symptoms or if asymptomatic, from the day the test was taken. 

If the staff member requires to complete a 10-day self-isolation, the staff member 
must keep in contact with the Leader or Manager in regards to their health and any 
information that impacts their potential return to work date. A return-to-work form 
may need completed.  

All information in relation to close contacts and test results will be noted on our 
tracker and kept confidential.  

 
Staff are to complete COVID-19 Infection & Prevention Control training prior to 
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commencing work with children or at the earliest convenience and will be 
encouraged to avail of relevant training and attend staff in house training sessions. 

  
It is part of an employees role is to ensure that they keep themselves safe and ensure 
the safety of others by following current practice, policies and procedures. Should 
staff feel they are not suitably equipped or informed to carry out their day-to-day 
role, then they should inform their leader/manager as soon as possible. If a staff 
member needs to discuss matters in relation to stress or anxieties relating to COVID-
19 then this is also encouraged and opportunities will be made available to discuss. 

 
Vulnerable Groups & Shielding  
The trajectory of the virus has been that shielding will be paused from 31st July 2020. 
Staff who have been shielding will be able to return to the Pre School after this date, 
unless given advice from a GP or healthcare provider not to, so if other policies and 
procedures conflict from this happening, refer to Student/Volunteering Policy. An 
individual dynamic risk assessment will be carried out prior to staff members return 
and when commencing work. 

If a staff member is deemed as ECV, then their role will be discussed with the 
Leader/Manager to determine if they can continue working in the setting in a safe 
manner.  

If a staff member is deemed as CV, then a risk assessment will be devised and 
preventive measures put in place if required – such as an amended role or wearing of 
a face covering when in direct contact with children. 

If a staff member is pregnant, a risk assessment will be devised and the staff member 
may require either an amended role or wear a face covering when in direct contact 
with children.  

 If a staff member chooses to come into the Pre School having had recommendation 
by the manager/leader to not enter the setting due to their personal safety and other 
options i.e. working from home, amended role (non-contact with children) have been 
discussed, then the staff member must sign a declaration that they wish to remain 
working within the premises and is doing so at their own risk. However, if the staff 
member is ECV and updated guidance states that he/she must not leave their 
household then he/she must not come onto the premises for their own personal 
safety as we cannot guarantee their personal safety in working in direct contact with 
children. 

If a staff member refuses to come to work and they are not deemed as an ECV 
person or appropriate arrangements had been made for a staff member who is CV, 
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then the Education Authority guidance on Restart will be referred to, and may result 
in unpaid leave.  
 
If a staff member is living with a clinically vulnerable or are clinically vulnerable 
themselves, he/she can still attend the setting but the Leader/Manager must be 
informed of this as this may need to be included in our risk assessment. 

- Information in relation to shielding/vulnerable adults derived from COVID-19 
Guidance for Childcare Setting & the Education Authority Guidance  

www.nidirect.gov.uk/articles/coronavirus-covid-19-advice-vulnerable-people 
Staff who have underlying health conditions may refer to this advice in order to 
inform discussions with the Pre School manager/leader.  
 
If circumstances were to change and shielding was to recommence due to changed 
guidance, if a staff member is required to shield (or if the staff member lives with 
someone who falls under this category) he/she would may not be able to attend the 
Pre School setting due to stringent social distancing not being able to be 
implemented – this is dependent on the guidance.  

The Pre School will continue to reflect on current guidance. 

Staff are routinely taking Lateral Flow Tests as part of reducing the transmission of 
COVID-19. Testing is voluntary and staff can opt out at any time. Staff are to take 
their Lateral Flow Tests every Sunday and Wednesday, and notify the Pre School 
Leader of their result. Should a positive test result be obtained, then the Leader will 
advise on next steps.  

 

 


